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Hacrosimee Iosoxkenue pa3paborano B COOTBETCTBHH C:

- (deziepanbHbIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O Gubnmoreunom aene» (¢ u3m. ot 07.07
2013).

- ®denepanbHbM 3ak0HOM 0T 06.12.2011 Ne 402—-@3 «O Gyxranrepckom yuderey; - NpHKa3oM
Munncrepera KynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrsepxkaenun Ilopsaka yyera
JIOKYMEHTOB, BXOJSIIMX B cocTaB 6uGimmoTeynoro Gonaa»;

- mpukasom Munucrepcta ¢unancos Poccun or 01.12.2010 Ne 157u «O6 yrBepxiacHHH
eIMHOr0 IUIAHA CYETOB OyXTraJTepckoro ydera JUis OpPraHoB TOCYJApCTBEHHOH BIacTH
(rocy1apCTBEHHBIX OPraHOB), OpPraHOB MECTHOIO CaMOYNPAaBJICHHs, OPraHOB yNpPaBJICHHS
roCyJIapcCTBEHHBIMH ~ BHEOIO/UKETHBIMH  (pOHIAMH, TIOCYJApCTBCHHBIX —aKaJeMHi  Hayk,
rocy/IapCTBEHHBIX (MYHHIHMNAIBHBIX) YUPEKIEHHA H HHCTPYKIUH I10 €ro NIPUMEHEHHION;

- I'paxnanckum kozekcom P® (Yacts 4) ot 18.12.2006 Ne 230-@3 (pen. 23.07.2013) Cr. 1274.
CBo6OMHOE HCIOJNB30BaHHE NpOHM3BENAEHHS B HHPOPMALMOHHBIX, HAYYHBIX, YYEOHBIX HIIH
KYJIbTYPHBIX IEJISX.

1.00mue mo10KeHus

1.1.bubnHoTeKa SBASETCS OJHHM W3 BEAYIMX CTPYKTYpHBIX moapasaenenuii ®I'bOY JIIIO
«Kapenbckuii ~ MHCTHTYT  NEPENOATOTOBKH M TOBBINEHHS — KBAIM(HUKAUMH  KaJpoOB
arponpomsinuieHHOro  Kommiekcay  (MuctutyT), OOGecrmevMBalOIMM  JIOKYMEHTaMH M
undopmanmeil y4eOHO-BOCIIHTATE IbHBIH MPOLECC ¥ HAYYHbIC HCCIICIOBAHMUA, A TAKXKE LEHTPOM
pacIpoCcTpaHeHHus 3HAHMI, JYXOBHOTO H HMHTEJUIEKTYyalbHOro oOmeHus, KyibTypbl. MHCTHTYT
duHaHCHpYeT JeSTeNbHOCTh OHOIHOTEKH W OCYIIECTBISET KOHTPOJIb 32 3TOH JNCATENLHOCTHIO B
COOTBETCTBHH C JICHCTBYIOIUM 3aKOHOIATEICTBOM.

1.2. BubanoTrexa pykoBoacTByeTcs (enepansubiMu 3akoHamu "O6 obpaszosanuu”, "O BeiCcIIeM H
[OCIIeBY30BCKOM  mpodeccuonansHoM —obpasoanun”, "O OGuGmmoreunom jene”, "O06
uadopmanyuy, HHGopMaTH3almK U 3ammuTe HHbopmanuu”, Ycrasom MHCTHTYTA, NIpHKasaMu 1
pacropsyKeHHsSMH PEKTOpa, IPaBHIaMH BHYTPEHHEro pacnopsijika u Hactosium [lonoxenuem.
1.3. BubnuoTeka B cBOEH JEATEILHOCTH OTPAXAeT CIIOXKUBINEECS B OOIIECTBE HICOJIOTHYECKOe H
NOJIMTHYECKOE MHOrooOpasue; He JOMyCKaeTcs TIoOCy/JapCTBEHHas MJIM HHas IIeH3ypa,
OrpaHMYMBAIONIAs MPABO YHTaTelell Ha CBOOOIHBIH IOCTYN K OHOIHOTEYHBIM QOoHIaM.

1.4. Tlopsaox noctyna K (oHzaM, nepedeHb OCHOBHBIX YCIYr M YCJIOBHS MX NMPEIOCTaBICHUSA
ONpeIENAIOTCS MPABAIIAMH N0JTb30BaHHs OHOIHOTEKOM.

2.0cHOBHBIE 33/1a4H

2.1. TlonHoe ® omepaTHBHOe OmOIHOTeuYHOE U HWHPOPMALKOHHO-OubIMOrpaduyeckoe
o6cnyxuBanue 00ydYalOUMXCsl, HayYHBIX PabOTHHMKOB, Tperojasarese, H JPyruxX Kareropui
yuTaTeleil HHXeHePHO-TEXHHYECKOro IEPCOHANA | IPYTHX KaTeropuii KoHTHHrenTa MHcTHTyTa
B COOTBETCTBHH ¢ HHMOPMAIIMOHHBIMH 3alIPOCAMH HA OCHOBE LIMPOKOTO JI0CTYNa K GOHIaM.

2.2 ®opmupoBanue OuGnuoTeyHoro (oHIA B COOTBETCTBMM C HH(OPMAIMOHHBIMH
noTpeOHOCTAMH YHTATENICH.

2.3 Opranu3aiys U BeJCHHE CIIPaBOYHO-OMOIMOrpadguyeckoro anmnapara: Karajlioros, KapToTex
1 6a3 JaHHBIX.

2.4 Bocrnuranue OubnHOTEYHO-WHPOPMAMOHHOM  KyabTyphl. OOyueHne  uuraresnei
COBpPEMEHHBIM METO/IaM NMOHCKa HH(POPMAIHH.

2.5 Pacmmpenue penepryapa OMONMOTEYHBIX YCHyr, MOBBIIICHHE HX KauyeCTBa Ha OCHOBE
TEeXHHUYECKOr0 OCHAINCHHS OMOJIMOTEKH, KOMIbIOTEpH3aluu OHOIHOTEeuHO-HH(POPMALHOHHBIX
IPOIIECCOB.

2.6. TlpoBeJieHHe MeTONMYECKOH paboTHI MO BompocaM GUOIHOTEYHOro M WH(MOPMAIHOHHO-
6ubmorpaduyeckoro o6CTyKHBAHHUS.




2.7. KoopauHauus H Koomlepamus AesTelbHOCTH ¢ OubinuoTexkamu, OpraHamMH Hay4dHO-
TEXHHYECKOH HMH(OpMAIMH W JAPYTHMH YYpEXACHHAMH Juid Oojee MOIHOro YyAOBIETBOPEHHS
norpebHOCTEl YuTaTENeH B JOKYMEHTaX U HH(popManuu.

2.8. OcymecTBiIeHHE XO3SHCTBEHHOW JAEATENBHOCTH B LENAX ONTHMH3aUMH OHOJIMOTEYHOro
o0CITyKUBaHUS.

3. OcHoBHbBIE PYHKIHH

3.1. Opraamsyer nuddepeHnupoBaHHoe 00CIy)KHBaAaHHE YHTATENEH, NPHMEHSS METO/IbI
WHIMBHyaTbHOTO ¥ IPYNIIOBOr0 00CITy)KHBaHHUS.

3.2. ObecnieunBaeT YuTATENICH OCHOBHBIMH OHOJIMOTEYHBIMHA YCITyTaMH:

- mpelocTaBiisieT MOJNHYI0 HHpOpMalmHio o coctaBe OuOnHOTeyHOro QoHma 4Yepes cHCTEMY
KaTaJoros, KapToTeK u apyrue Gopmsl OubnrHoTeuHOro HHGOPMHPOBAHHUS;

- OKa3bIBaeT KOHCYJIbTATHBHYIO MOMOIIL B MOMCKE H BHIOOpE NMPOM3BEJICHHH MeyYaTH M JPYrHX
JIOKyMEHTOB;

- BBIJIAET BO BPEMEHHOE MOJIb30BaHHE MTPOU3BE/ICHUS N1€YaTH H JIPYTHE JTOKYMEHTHI;

- BBIMOJIHAET TEMATHYECKHE, aJIpECHble M JpyrHe Oubimorpapuyeckue CrpaBKH; MPOBOIMT
oubimorpadudeckue 0630pbl; OPraHU3yeT KHHKHBIE BBICTABKH;

- BBISBJISIET, HW3Y4aeT M CHCTEMAaTHYECKH YTOYHseT HH(OpPMAlMOHHBIE TNOTPEOHOCTH
o0y4aromuxcsi, pyKOBOACTBA, MpodeccopcKo-npenoaBaTebcKoro CocTana.

3.3.IlpenocraBisger 4YHTATENAM JIpYTHE BHJBI YCIYr, IE€PE€YEHb KOTOPBIX ONpEJIEIACTCS
NpaBUJIaMH MOJIB30BaHUsA OHOIHOTEKOH.

3.4.IlpuBHBaeT HABBIKKA MOUCKA HHOOPMALIUHA U ee TPUMEHEHHUs B y4eOHOM npolriecce 1 HayqHON
paboTe, yMEHHE OPHEHTHPOBATLCS B CIpaBOYHO- OubOmMorpaduueckom anmnapare 6uGIMOTEKH,
HH(POPMALMOHHBIX CHCTeMax u 6a3ax JaHHBIX.

3.5.00ecneunBaeT KOMIUIEKTOBaHHEe (OHIA B COOTBETCTBUM C Y4YEOHBIMH IUIAaHAMH, C
obpasoBarenbHO-IpodecCHOHANBHBIMUA  TporpaMmamu. [Ipuobperaer y4ebHyl0, Hay4HYIO,
NEPHOJMYECKYIO, CIPABOYHYIO JIMTEpaTypy M JApyrde BuIbl wu3jaHuid. CaMoCTOATENIBHO
omnpezeNnsieT HCTOYHUKH KOMIUIEKTOBaHUs (POH/I0B.

3.6.13yuaer creneHb YAOBJIETBOPEHHS YHTATEIBLCKOTO CIPOCa C 1EIbI0O KOPPEKTHPOBKH IJIaHOB
KOMILIEKTOBaHHS (DOHIOB, NPUBEJCHHS B COOTBETCTBHE WH(POPMALMOHHBIX TNOTpebHOCTEN
yhTarened U cocraBa (hoHIOB. AHamm3upyeT obecnedeHHOCTh oOydarommxcs ydeOHWKaMH W
y4eOHBIMH ITOCOOHIMH.

3.7.0cymecTBisieT y4eT, pa3MelleHue u mpoBepKy GoHI0B, 06ecreunBaeT HX COXPaHHOCTb.

3.8. Uckmouaer JOKyMeHTHI u3 OuOimoTednoro ¢oHsa corjiacHO AEHCTBYIOIMM HOPMaTHBAM
aKTam.

3.9. Co3naeT u BEIET JICKTPOHHBIH KaTaJor.

3.10. OO6yuaer wuyMTaTeneifi COBpPEMEHHBIM  METOJaM  MOMCKa  HMHpOpManHM B
aBTOMATH3MPOBAaHHBIX HHPOPMAMOHHO-ONOIHOTEYHBIX CHCTEMAX.

3.11.IIpoBoaut METOJHYECKYIO paboty (aHATUTHYECKYIO, OpraHu3aIHOHHYIO,
KOHCYJIBTAIIHOHHYIO) 110 COBEPLIEHCTBOBAHHIO BCEX HANPABIICHHUH JEATEIbHOCTH OHOIHOTEKH.
3.12.Buenpsier  mepefoByl0  OMOJHMOTEYHYIO ~ TEXHOJIOTMIO,  pE3ylbTaThl  HAay4HO-
HCCJIE/IOBATENILCKUX paboT.

3.13.Koopaunupyer paboty ¢ kadpeapamu UncTuTyTa.

3.14.BzaumoseiictByer ¢ OuOIMOTEKaMH, OpraHaMH Hay4HO-TEXHHYECKOH HHQpOpMaIlHH,
JIPYTUMH TIPEJANPHATHSIMH, YYPEXICHHSMH, OPraHH3allMsIMH, HMEIOUHUMH HHPOPMALHOHHbIE
GaHKM JAHHBIX, B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM, (enepalbHbIMHU
roCyJlapCTBEHHBIMH  NpOrpaMMaMM, a TaKkKe JIOrOBOpaMM, 3aKJIIOYEHHBIMH — MEXIY
YUPEXKJICHHAMH H OpraHu3alUsaMH.



4. Ynpasjenue

4.1. PykoBoacTBO  OMOMMOTEKOH  OCYHmIECTBISET  CHENMATMCT 1o  OubnuoTeqHO-
uHpOpMAIIHOHHOMY O00ECNEeYeHHIO, KOTOpbIi Ha3HayaeTcss PEKTOpOM M SBISETCS WICHOM
y4eHoro coBera UHCTHTYTA.

42. Cnenpanuct no OuOIHOTEYHO-HHOOPMALMOHHOMY OOECIEUEHHIO HECET NEePCOHAIBHYIO
OTBETCTBEHHOCTD 3a BHINOJHEHHE BO3JIOXKEHHBIX Ha OHOINOTEKY 3a/1a4 M QyHKIH.

4.3. Corpyauuk 6HOIMOTEKH IPHHUMAETCS HAa pabOTy MO TPYAOBOMY ZI0rOBOPY.

44. PykosoactBo MHctHTyTa  OoOecneyMBaeT — rapaHTHPOBaHHOe  (PMHAHCHPOBaHHE
KOMIUIEKTOBaHMS,  obecrieunBaeT  OMONMOTEKY ~ HEOOXOJHMBIMH  CIYXKEOHBIMH  H
IPOM3BO/ICTBEHHBIMH NIOMEIIEHHAMH B COOTBETCTBHH C JACHCTBYIOIHMMH HOPMaMH, JICKTPOHHO-
BBIYMCITHTEILHON ¥ KOMHMPOBAILHO-MHOKHTEIBHOH TEXHUKOH, KOMMYHHKAIIMOHHOM TEXHHKOH U
OPITEXHHKOMH.

4.5. bubGnuoreka BeJET NOKYMEHTAIMIO M INMPEJAOCTaBJISET OTYEThl M IUIaHbl paboThl, H HHYIO
uH(pOPMALIHIO O CBOEH EATETbHOCTH B yCTAHOBIEHHOM IOPSIKE.

5. Ilpasa

bubnuoreka umeer npaso:

5.1. CaMOCTOSATENBHO ONpPENENATh COAEPKAHHE W KOHKPETHBIE (OPMBI CBOEH JEATEILHOCTH B
COOTBETCTBHH C LENISAMH H 33J1adaMH, yKazaHHbIMH B [looxennwn.

5.2. PazpabarsiBaTh CTPYKTYpPY ¥ IIPaBHJIA N0JIb30BaHHs OMOIHOTEKOM.

5.3. Onpenensars B COOTBETCTBHH C NpPaBHJIAMH T0JIb30BaHMs OHOIMOTEKON BHBI H pasMepsl
KOMIIEHCalluK yiepba, HAaHECEHHOTO YHTaTeAMH OubHoTEKE.

5.4. 3HakoMHUTBCS C OOpa30BaTeNbHBIMH TPOrpaMMaMH, YYEOHBIMH IUIAHAMH, TE€MATHKOH
Hay4HO-HCCleoBaTeIbeKuX paboT MHcTuTyTa. TloMyyars OT €ro CTpyKTYPHBIX NOJpa3e/ieHHH
MaTtepHasbl ¥ CBEJICHHS, HEOOXOAMMBIE JUI PEIICHHS ITOCTABJICHHBIX nepe/l OnbiuoTeKoi 3a1a4.
5.5. TlpeacraBnste WHCTHTYT B pasiMYHBIX YYPEXKIACHHSX, OpPraHMW3alMsiX; NPHHAMATL
HEMoCPe/ICTBEHHOEe ydyacTHe B paboTe HayyHbIX KOH(EPEHIHMH, COBEIIAHHWH, CEMHHApOB MO
Bonpocam 6uGHoTeuHOo 1 HHPOPMAHOHHO-OHOTHOrpadHIECKOH AEATEILHOCTH.

5.6. BecTH B yCTAaHOBJIEHHOM TOPSA/IKE NEPEMHCKY € IPYTHMH OMOIMOTEKaMH, OpraHH3alusIMH.
5.7. Bxoauts B OuOnmoTeuHble OOBEJWHEHHUS B  YCTAHOBJIEHHOM  JICHCTBYIOLIMM
3aKOHOZATEJILCTBOM MOPSIIKE.

6. OTBEeTCTBEHHOCTh

6.1. bubnuoTeka OTBETCTBEHHA 332 COXPaHHOCTH (POHIA.

6.2.bubnmorexka HeCeT B YCTAHOBICHHOM 3aKOHOJATEILCTBOM IIOPSJIKE OTBETCTBEHHOCTH 3a
HEBBINIOJIHEHHE (PYHKIIHH, OTHECEHHBIX K €€ KOMIIETEHIIUH.

6.3.TpynoBele OTHOIEHHS pabOTHHKOB OHOIHOTEKH perylHpylOTCs 3aKOHOJATENbCTBOM
Poccuiickoit ®enepanuu o Tpyze.

7. B3auMoCBSI3b ¢ IPYTHMH CTPYKTYPHBIMH 0pa3ie/JIeHHIMH

7.1 BubGnmoreka B3aUMOJEHCTBYET CO BCeMH nojpasieneHusMd MHCTHTYTA U1 pelieHus
06X 33124 (yHKIMOHHPOBaHHS Y4eGHOro MpoLecca U HayYHO#H JesTeIbHOCTH.

C 1oN0YKEeHHEM 03HAKOMJIEHBI:
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